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CME Activity 
Application 
Checklist

For your use.
Does not have to be turned in.

Includes Post-Activity 
Requirements.
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CME Activity 
Application

What are physicians/learners 
lacking?  Think about best 
practices vs. actual practices.

Example: Physicians are not 
diagnosing fetal alcohol spectrum 
disorder (FASD).



CME Activity 
Application

What strategies/information/ 
resources etc. do 

physicians/learners need to fill in 
their gap?

Example: Physicians have a 
knowledge-based need to understand 
FASD and a competence-based need 
for strategies to diagnose FASD and 
interventions to implement across the 
lifespan of  an individual.



CME Activity 
Application

Box 1: Check if  activity is solely 
focused on leadership or 
communication training.



CME Activity 
Application

Box 2: This box is for 
spontaneous discussions.  In 

which case, you would be 
completing this application after 
the conversation took place.  It is 
NOT for activities with set dates 

and times.



CME Activity 
Application

Box 3: This box is for learners 
who identify and make a plan to 

address their own gaps.



CME Activity 
Application

Share objectives for the activity 
and the outcomes you hope to 

accomplish through this activity.



CME Activity 
Application

Only check what you plan to 
measure.  It is most likely 

Learner Competence.



CME Activity 
Application

Most likely learners will self-
report through an Evaluation 

Form.



CME Activity 
Application

Refer to the List of  Desirable 
Physician Attributes





List of  Desirable 
Physician Attributes

Choose 2-3 that best match the 
activity and will be focused on 

most during the activity.



CME Activity 
Application

The MMET is responsible for 
reporting registration fees 
collected even if  they were 

received by the joint provider.



CME Activity 
Application

The MMET is responsible for 
reporting grants collected either 

monetary or in-kind from 
ineligible companies.

Exhibitor income is NOT 
considered commercial support.





Ineligible Companies

Companies that are ineligible to be accredited in the ACCME System (ineligible companies; 
previously commercial interests) are those whose primary business is producing, 
marketing, selling, re-selling, or distributing healthcare products used by or on patients.

Types of Organizations That Cannot Be Accredited in the ACCME System
• Advertising, marketing, or 

communication firms whose 
clients are ineligible companies

• Bio-medical startups that have 
begun a governmental 
regulatory approval process

• Reagent manufacturers or 
sellers

• Device manufacturers or 
distributors

• Diagnostic labs that sell 
proprietary products

• Growers, distributors, 
manufacturers or sellers of  
medical foods and dietary 
supplements

• Compounding pharmacies that 
manufacture proprietary 
compounds

• Manufacturers of  health-related 
wearable products

• Pharmaceutical companies or 
distributors

• Pharmacy benefit managers



Commercial Support from Ineligible 
Companies

MUST be disclosed to learners PRIOR to engaging in the education:
1. Name(s) of ineligible company(ies) that gave commercial 

support
2. The nature of the commercial support if it was in-kind

Refer to the Standards for Integrity and Independence for how to 
properly manage commercial support.
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reporting grants collected either 

monetary or in-kind from 
ineligible companies.

Exhibitor income is NOT 
considered commercial support.



CME Activity 
Application

The MMET is responsible for 
reporting grants collected either 

monetary or in-kind from 
ineligible companies.

Exhibitor income is NOT 
considered commercial support.



CME Activity 
Application

The MMET is responsible for 
reporting advertising or exhibitor 

income.



CME Activity 
Application

Consider being included on the 
MMET Activity Offerings 

webpage





CME Activity 
Application

Instructions and submission 
methods included at the end of  

the application.



CME Activity 
Application

Instructions and submission 
methods included at the end of  

the application.



Pause for Questions
Regarding the CME Approval Application

(Note: Still to come – Fee Structure, Disclosure Forms, Post-
Activity Submissions) 





Activity Approval 
Fee Schedule

Based on the number 
of  CMEs offered and 

the type of  activity.

Live Activity 
(In-Person or 
Virtual)/Series
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Activity Approval 
Fee Schedule

Based on the number 
of  CMEs offered and 

the type of  activity.

Live Activity 
(In-Person or 
Virtual)/Series

Activities 
Offering 
MOC

Enduring Materials

Materials must be submitted at least 2 weeks 
prior to the activity, or a late fee will be charged



Pause for Questions
Regarding the Fee Schedule

(Note: Still to come – Disclosure Forms, Mitigation, Post-
Activity Submissions) 







Faculty 
Disclosure 

Form

Must be completed by 
anyone and everyone in 
control of  content – 
planners, presenters, 
reviewers.



Faculty 
Disclosure 

Form

New: Individuals must report 
on all financial relationships 
within the past 24 months.



Faculty 
Disclosure 

Form

New Term: Ineligible 
Company – Replaces 
“Commercial Interest” – These 
are companies that are ineligible 
to provide CME because their 
primary business is producing, 
marketing, selling, re-selling, or 
distributing healthcare products.



Faculty 
Disclosure 

Form

Individuals list financial 
relationships with ineligible 
companies here.  Leave blank 
if  there are none.



Faculty 
Disclosure 

Form

If  there are no financial 
relationships with ineligible 
companies, they MUST mark 
this box.



Faculty 
Disclosure 

Form

The application MUST be 
signed and dated.  Electronic 
signatures are acceptable.



Faculty 
Disclosure 

Form

The second page is a glossary of  
terms and includes a Statement of  
Conflict Resolution and Disclosure. 
Nothing to fill out.  However, because 
it includes definitions, it should be 
shared with individuals in control of  
content.



Faculty 
Disclosure 

Form
The final two pages are about 
mitigation if  there are relevant 
financial relationships.

These are steps that must be 
taken PRIOR to the 
individual engaging in 
planning/presenting.



Faculty 
Disclosure 

Form

Do not use owners or 
employees of  ineligible 
companies.

There are 3 exceptions, that 
can be shared when necessary.



Faculty 
Disclosure 

Form

Mitigation Strategies to use as 
needed and appropriate.



Faculty 
Disclosure 

Form

If  there are relevant financial 
relationships and mitigation 
steps need to be taken, a 
Mitigation Form must be 
completed and submitted 
with the application.





Mitigation Form
To be completed and submitted ONLY if  there are relevant financial 

relationships to mitigate



Disclosure to Learners

• Remember that the presence or absence of  relevant financial relationships 
must be disclosed to learners prior to engaging in the educational activity.  

• It is NOT enough to state, “Faculty have signed a disclosure form.”

• If  there are no financial relationships, a statement similar to the following 
MUST be made: “There are no relevant financial relationships to disclose.”



Disclosure to Learners

• Remember that the presence or absence of  relevant financial relationships must be 
disclosed to learners prior to engaging in the educational activity.  

• If  there are relevant financial relationships, the following must be included in the 
statement:

1. The names of  individuals with relevant financial relationships.

2. The names of  the ineligible companies with which they have relationships.

3. The nature of  the relationships.

4. A statement that all relevant financial relationships have been mitigated.









Pause for Questions
(Note: Still to come – Activity Monitoring Form, Post-Activity 

Submissions) 





Generic Sign-in Sheet

Name or contact 
information of  learners may 
not be shared with any 
ineligible company without 
the explicit consent of  the 
individual learner.



Generic Sign-in Sheet

For reporting purposes.  
Attendance totals must be 
reported in terms of  physicians 
and “other learners.”





Activity 
Monitoring 

Form
To be completed by a 
planner or peer.

Complete at least one form 
per each day of  activities.

Modified to be easier to 
complete electronically.





Pause for Questions
(Note: Still to come – Post-Activity Submissions) 



NEW!



Post-Activity 
Report



Post-Activity 
Report

NEW!



Post-Activity 
Report

NEW!



NEW!



Commercial Support Tracker
To be completed and submitted ONLY if  monetary or in-kind 

grants were received from ineligible companies

There are restrictions to how monetary grants can be spent.  See the Standard 4: Manage Commercial 
Support Appropriately from the Standards for Integrity and Independence for more information.



For Reference



Post-Activity 
Report

Includes instructions 
for other materials to 
submit post-activity









NEW!





CME Activity 
Application 
Checklist

Remember, you can use the 
checklist to assist in the 

submission of  post-activity 
materials.



Questions?



Summary

ADDITIONAL 
QUESTIONS IN THE 
ACTIVITY 
APPLICATION & 
CHANGES IN FEE 
STRUCTURE

01
CHANGES IN 
FACULTY 
DISCLOSURE FORM & 
MITIGATION 
REQUIREMENTS

02
INCREASED POST-
ACTIVITY 
REQUIREMENTS 
INCLUDING PROOF 
OF DISCLOSURE

03


	CME Activity Approval
	The Updated Webpage�MMET Activity Downloads
	Slide Number 3
	CME Activity Application Checklist
	CME Activity Application Checklist
	Slide Number 6
	CME Activity Application
	CME Activity Application
	CME Activity Application
	CME Activity Application
	CME Activity Application
	CME Activity Application
	CME Activity Application
	CME Activity Application
	CME Activity Application
	CME Activity Application
	Slide Number 17
	List of Desirable Physician Attributes
	CME Activity Application
	CME Activity Application
	Slide Number 21
	Ineligible Companies
	Commercial Support from Ineligible Companies
	CME Activity Application
	CME Activity Application
	CME Activity Application
	CME Activity Application
	Slide Number 28
	CME Activity Application
	CME Activity Application
	Pause for Questions
	Slide Number 32
	Activity Approval Fee Schedule
	Activity Approval Fee Schedule
	Activity Approval Fee Schedule
	Activity Approval Fee Schedule
	Pause for Questions
	Slide Number 38
	Slide Number 39
	Faculty Disclosure Form
	Faculty Disclosure Form
	Faculty Disclosure Form
	Faculty Disclosure Form
	Faculty Disclosure Form
	Faculty Disclosure Form
	Faculty Disclosure Form
	Faculty Disclosure Form
	Faculty Disclosure Form
	Faculty Disclosure Form
	Faculty Disclosure Form
	Slide Number 51
	Mitigation Form�To be completed and submitted ONLY if there are relevant financial relationships to mitigate
	Disclosure to Learners
	Disclosure to Learners
	Slide Number 55
	Slide Number 56
	Slide Number 57
	Pause for Questions
	Slide Number 59
	Generic Sign-in Sheet
	Generic Sign-in Sheet
	Slide Number 62
	Activity Monitoring Form
	Slide Number 64
	Pause for Questions
	Slide Number 66
	Post-Activity Report
	Post-Activity Report
	Post-Activity Report
	Slide Number 70
	Commercial Support Tracker�To be completed and submitted ONLY if monetary or in-kind grants were received from ineligible companies
	Slide Number 72
	Post-Activity Report
	Slide Number 74
	Slide Number 75
	Slide Number 76
	Slide Number 77
	Slide Number 78
	CME Activity Application Checklist
	Questions?
	Summary

